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Self Help Group Facilitator (Structured Group):

Role Description
The role description is divided into two parts; personal responsibilities (those duties which are expected of you) and joint responsibilities (those that we expect you and your co-facilitator to carry out together).  

It is essential that you read through the role description so that you are clear about what is expected of you as a self-help group facilitator.

NB: Most, if not all of our self-help groups are facilitated by two people 

Role:

Self Help Structured Group Facilitator

Purpose:
To organise 6-week structured courses at least four times a year and facilitate these in such ways as to empower and support group members through a structured self-help package.

Position:
Responsible to the Self Help Services Community Services Co-ordinator 
PERSONAL RESPONSIBILITIES
· To facilitate group meetings as required in accordance with Self Help Services’ Code of Ethics and your own particular professional Code of Ethics (where relevant).

· To take responsibility for the management of the group caseload

· To take responsibility for all administrative duties associated with the group 

· To contact clients in the event that a group session is cancelled 

· To facilitate group meetings for the full two hours as required

· To book meeting rooms every quarter, or as required

· To publicise the group as necessary, in consultation with the Community Services Co-ordinator

· To undergo bi-monthly external supervision as required

· To liase with other projects and organisations as appropriate

· To actively promote the group when required

· To attend Self Help Services team meetings and other Self Help Services events as required

· To undergo line management supervision with the Self Help Services Manager as required

· To collect outcome data such as clinical scales; forwarding on to the Self Help Services Community Services Co-ordinator when completed
· To undertake any other relevant duties as required
JOINT RESPONSIBILITIES
· To assist with the evaluation of the service through monitoring and evaluation

· To record and monitor group attendance statistics for annual reports and fundraising purposes

· o contribute towards promotion of the group/self help services

· To attend open days and mental health awareness days and related events

· To organise refreshments on a weekly basis as required
